Organisation name:






Organisation name                                             Assessment carried out by:                                                                                Date:
	What are the hazards?
	Who might be harmed and how?
	What are you already doing?
	Do you need to do anything else to manage this risk?
	Action by whom?
	Incident action adjustment needed?

	Competent person not present
	Staff and general public could be harmed if we do not designate a competent person to oversee the health and safety set up of our stand.
	This person oversees every element of our participation, with a specific responsibility for managing Health & Safety, including the provision of proper information and instruction, training and supervision of all parties concerned throughout the event.
	We always ensure we have trained most staff/volunteers in the health and safety of our event stand set up and break-down. We have a manual of instruction that we can refer to which is maintained by the designated health and safety member of our staff.
	Directors and Supervisors
	

	Slips and trips
	Staff and visitors may be injured if they trip over objects or slip on spillages
	We carry out general good housekeeping on our stand. We do not allow trailing leads or cables. Staff keep work areas clear, e.g. no boxes left in stand area, carpets laid correctly, wipe all spills up.
	Continue to be vigilant to possible hazards
	All staff, supervisor to monitor
	

	Knives, glass, paper and other sharp objects
	Staff may be injured whilst working.  Visitors may be injured if sharp objects are left unattended.
	Staff trained in the safe use of knives and equipment with sharp edges, also how to clear sharp objects such as broken glass safely.

	Knives will be transported in a lockable protective bag and stored there whilst not in use. Sharp edges are minimised. Staff have been warned about paper cuts. First aid kit on stand.
	All staff, supervisor to monitor
	

	Gazebo
	Stall and general public at risk if gazebo not erected properly, securely weighted or pegged down, and/or action not taken by stall staff if weather turns to high wind.


	Ensuring our staff are fully trained and fully appreciate the dangers of an ill erected gazebo, especially in high winds. That the frame needs  to be secured down at all times, that guy ropes do not present trip hazards, and how to take action if the weather turns to high wind.
	Supervisors have trained staff as per manufacturers instructions, and the general pitfalls of using event organisers temporary structures. Staff know to report any damages and missing safety items so these can be replaced/fixed.
	All staff, supervisor to monitor
	

	Manual handling
	Staff if not following the protocols we have given them


	Staff trained in manual handling as per HSE guidance and have signed that they understand the risks when handling, large, awkward and/or heavy loads.
	New staff to be trained on manual handling dangers
	Supervisor
	

	Display equipment
	Staff and general public from unstable tables, banners, pulled tablecloths knocking displays over and onto the floor causing breakages, knocks etc.


	Our display on our stand has been considered for health and safety, especially with small children being around. Our equipment and display materials are to be monitored by stand staff at all times and their position adjusted to suit the conditions and demographics entering the space.
	New staff to be trained in stand display dangers.
	Supervisor 
	

	Electrical hazards
	Staff and general public could be harmed if stand staff have not checked and installed the electrical items on our stand properly, and any appliances are not with an in date PAT test/New.


	Supervisors and staff have been trained on Electrical Safety at Work. They know what to check before ‘hooking up, plugging in and switching on our electrical appliances and devices. Any damages are reported to the Supervisors for repair, and are not used/alternates sourced at the event.

	All supervisors and staff trained on what to look for, check for and report on.
	Supervisors
	

	Moving machinery
	Staff and general public could be harmed by vans moving around site during set up and removal of stand.

	Staff are trained to understand the dangers of moving machinery when working on and off-site. 
High visibility jackets are available in vans.
	Remind staff of dangers and importance of wearing high visibility clothing.
	All staff, Supervisors
	

	Cash handling
	General public could be harmed by cross-contamination of food with money handling.

	Staff are trained in Food Hygiene and understand the risks of cross-contamination between food and money.
	Hand sanitiser will be made available for staff to use at the stand, when switching between money and handling food.

Disposable gloves will be made available for handling and preparing sample bread.

The majority of bread for sale will be pre-packaged, reducing contamination risk.

Where possible, two members of staff will be present on the stand to enable one person to handle cash and one to handle food.
	All staff, Supervisors
	

	Stand waste
	Staff and general public could be harmed by tripping on bags of waste if not stored appropriately.

	All vans have a stock of black bin bags so waste can be bagged and removed from the stand. Waste will be stored under the stand table to reduce tripping.
	Keep checking stocks of bin liners to ensure vans have bags available.
A small bin will be purchased for the stand which will fit under the table.

The sale of predominantly pre-packaged products for consumption at home, will minimise stand waste. 
	All staff, Supervisors
	

	Hand washing (Street Foods in particular)
	General public could be harmed by pathogens if good hand hygiene is not maintained when handling foods.

	Staff are trained in Food Hygiene and understand the importance of good hand hygiene when handling food. 
	Hand sanitiser will be made available for staff to use at the stand, when switching between money and handling food.

Disposable gloves will be made available for handling and preparing sample bread.
	All staff, Supervisors
	

	Cleaning chemicals
	General public could be harmed if cleaning chemicals are in reach e.g. consumed by children.

	Cleaning chemicals on the stand are kept to a minimum in line with requirements for proper food hygiene. i.e. as we are not cooking or preparing raw meat on the stand, we do not require oven cleaners or bleach. 
Only hand sanitiser and disinfectant spray will be used on the stand. Cleaning products will be stored out of public reach e.g. under the stand table or at the back of the stand.
	Remind staff to store cleaning products out of public reach.
Ensure cleaning chemicals are well stocked and available.
	All staff, Supervisors
	

	Temperature exposure to staff
	Staff could be harmed by heat exposure in the event of a hot day, causing sun burn or heat stroke. 

	Staff are provided with a range of uniform options so that they can dress appropriately according to the weather conditions on the day. 
	Staff will be provided with sun cream, bottled water and caps. 
A fold up chair will be available if staff need a rest.

Adequate breaks will be achieved by ensuring there is a member of staff to cover.
	Director, Supervisor
	

	Injury exposure of staff
	Staff may be harmed by handling knives, heavy lifting, putting up gazebo (e.g. trapped fingers), by members of the public, or in traffic incidents on the way to or from the event.

	Staff are trained in manual handling and understand how to safely handle knives. Staff are shown how to put up and dismantle the stand safely and two people will be present for set up and pack up.
A first aid kit is available in each van.


	An instruction manual and stand set up guide will be provided to aid safe set up and dismantle of the stand.
	Director, Supervisor, All staff
	

	Welfare of staff


	Staff welfare may be compromised by long days of standing, particularly in the event of warm weather. Staff may be vulnerable if attending or travelling to/from events alone. Particularly young and female staff members.
	We have a Whatsapp group where staff can check in and look out for one another on event days. 
Vulnerable staff members (e.g. young female staff) are never required to work alone.
In line with our business’ ‘Be kind’ core value, we encourage staff to look out for one another and foster a friendly community on Whatsapp.
Vans contain a first aid kit which will be stocked with sun cream for outdoor summer events.

Staff are provided with a range of uniform options so they can dress appropriately for the weather e.g. beanie hat, t-shirt, fleece, rain coat.
	Bottled water will be provided.
Caps will be provided in addition to existing uniform.

Staff will be reminded to bring their own food, or will be given sufficient time to purchase something during breaks. 
Adequate breaks will be provided. Where possible, multiple staff members will be present to facilitate this.
Staff will share their travel plans to and from the event in advance so that others can check in on them via Whatsapp if there is concern for safety.
Staff working off-site will provide next of kin details, who can be contacted in the event of an emergency.

Staff will be reminded to have their mobile phones on them so they can call for help if required. 
	All staff, Supervisors
	

	Working near vehicles
	Staff and members of the public may be harmed by the bakery van during set up and dismantle of the stand, and by other stand holder vans

	Vans are provided with high visibility clothing.

	Staff will be reminded to wear high visibility clothing when moving around sites with moving vehicles.
	Supervisors, All staff
	

	Dropping objects on feet
	Staff may be harmed by dropping bread trays or stand set up equipment (e.g. POS stand) on feet
	Staff are trained in manual handling and understand safe lifting techniques. 
Heavy or awkward objects are always moved by more than one person, to minimise risk of dropping and other injury.

A first aid kit is available in each van.
	Staff will be reminded to wear sensible footwear – flat closed toe shoes.
	All staff, Supervisors
	

	Money theft
	Staff may be at risk of harm and distress in the event of theft.

	Money is stored in a lockable petty cash tin. The petty cash tin is locked and either stored in the locked van or taken with a member of staff if the stall is un-manned. 
A card reader is available to minimise the amount of cash to be handled on the stand. 
	Staff will be reminded that their safety is of priority importance. In the event of robbery, they should not attempt to tackle a thief.

	All staff, Supervisors
	

	Abusive customers
	Staff may be at risk of distress from verbal abuse by members of the public. Verbal abuse has the potential to become violent, putting staff and members of the public at risk of harm. 

	Staff work in line with our ‘Be kind’ value, which promotes polite and respectful interactions with members of the public. 
All staff have Luke’s phone number and can refer a customer to speak to Luke to de-escalate a situation before it becomes abusive. 
	Staff will be reminded to have their mobile phones on them so they can call for help if required. 
	All staff, Supervisors
	

	Other risks – add rows as needed
	N/A

	
	
	
	


We discuss our assessment with our stand staff to ensure we have covered all possible hazards pertinent to our trade stand/stall.
We review our risk assessment regularly, and after an accident whilst setting up, working on or breaking down our stand
We keep a copy in a presentation folder on our stand along with all other documentation in case of accidents which will speed up the review process from any complainant. 

Signature:   Luke Jenneson                                                                                                                        Date: 21/01/2025






Why are Event Stand Risk Assessments so important?


At an event, all manner of things can go wrong just when you are not expecting it; a gazebo can collapse, or take off in the wind, a table can sink in grass and become unstable, little fingers can tug at table cloths, someone can fall off a ladder erecting a banner, or injure their back unloading the van.  Even if you are just distributing leaflets off a table as a membership organisation, a charity or artisan producer with lightweight products  - something will go wrong if you've not planned for it! 


The first thing your insurance company would ask, especially if a member of the public or a member of staff was injured, would be "please send us your stands risk assessment"


A Risk Assessment is simply a 'what if this happened' ''who could be hurt' 'how can I prevent this from happening' list on your stand. These days more insurance companies demand event organisers obtain both risk assessments and public liability insurance off ALL traders. Don't question having to do one - just do it!  With Event Owl you only need to really do this once and we will store it for you, you can change it whenever you like too. If you have different stands for different events, store them all in your profile and when you come to the Risk Assessment request area, all of them will be listed for you to select from!  Easy peasy.


Use our template to demonstrate you appreciate the health and safety risks on and around your stand. 


We have started off the risk assessment for you by including sample entries for common hazards to illustrate what is expected. 





Look at how other row headers might apply to your event/trade stand. Continue completing the form by identifying the hazards that are the real priorities in your case, and complete the table to suit your situation. You might have two assessments, one for soft and another for hard surfaces.





You can print off and write this template or visit our website and download it. It is located in the Footer under Templates.


Delete any rows that you deem not applicable for your stall or change the name of the row, add new rows when needed.


We strongly suggest you complete as many boxes as are applicable to your trade stand as you can. 








REmember to delete this cover page before saving if using this template
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