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TRUST

‘Backup’ Contact Details: None provided

Name:

Tel: Mobile:

First Aid Kit(s) are placed in the following areas of event site:

TBC at the event

2. Site / Venue/Activity Specific Hazards

This section should be completed following a site visit and used in conjunction with the relevant WT site risk assessment and hazard map
information for WT sites. For outdoor events on sites not in WT ownership hazard information should be obtained via site visit and liaison with

owner. Indoor venues may require a visit prior to completing this section depending on nature of venue / event.

Use attached Hazard Table to

assess risk.
Description of Description of Risk Prevention and controls to reduce Risk/Hazard Residual
Hazard Potential Harm Level Risk
(i.e. who might be (Before (After
harmed and how) Controls) Controls)
Travelling by Car | Mechanical failure, High Ensure car is suitably maintained and serviced. Medium

Road Traffic Accident,
Driver fatigue, Theft,
shifting or unsecure
load, possible lone
working. Risk to
Driver, passengers
and other road users.

Check car for safety critical damage or faults before driving (e.g.
punctures)

If using a hire car, take the time to familiarise yourself with the controls
— if in doubt ask hire company.

Ensure you are aware of recovery details for vehicle.

Do not drive if iliness or excessive fatigue may affect your driving
Follow severe weather warnings if applicable.

Plan your route in advance and allow sufficient time for breaks.

Take regular breaks — at least 15 minutes per 2.5 hours travelled.
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Working”

Lone working at
event.

Theft or other criminal
activity, fatigue during
busy day, worker may
not be missed by
event or reported
missing promptly. Risk
to lone individual.

Medium

Ensure buddy system is in place and accurate diary is maintained
(follow Woodland Trust Safety Guidance Note “Lone Working”)

Low

Erection of display
materials

Manual handling, Cuts
or pinch injuries from
display mechanisms,
collapse of display.
Risk to Trust worker
and members of the
public

Low

Follow manufacturer’s instructions for erecting displays or other items.

Check condition before use — if obvious defects noted do not use.
For large or unwieldy items seek help either from other Trust worker,
or event organiser.

If necessary to avoid cuts or pinches wear leather gloves during
display assembly

Low

Use of Marquees,
Gazeebos or other
structures

Manual handling, Cuts
or pinch injuries from
structural
mechanisms, collapse
of structure, windblown
structures if used
outdoors. Risk to Trust
worker and members
of the public

Medium

Follow manufacturer’s instructions for the erection of gazeebos or
other structures.

Check for defects before use- if in doubt do not use.

If structure may be affected by wind ensure security by use of guy
ropes, sand bags or other means of restraint.

Monitor condition of any structure during the course of the day (e.g.
check guy ropes are tight etc.) correct faults as necessary.

Ensure sufficient people are present to erect safely — either Trust
workers or event organiser personnel.

If necessary use leather gloves to protect hands during erection.

Low
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3. Other Activities Taking Place on Site / at Venue which may impact on event — including relevant risk assessment details: Include
work being undertaken which is not part of the event if relevant as well as activities provided by third parties which form part of the event e.g.
catering services. For WT sites, Site Manager should fill out this section or provide Event Manager with the relevant information regarding
contract works on site.

Date: Activity and Location: Responsible person and Risk assessment details
contact details: relevant to event:

4. Working with Children and Vulnerable Adults

It is essential that all staff attending the Event read the Woodland Trust guidelines ‘Safeguarding Vulnerable people’ and that these
guidelines are followed. If supervising Children follow Woodland Trust Safeguarding Risk Assessment




HIMTVM AMO3g ‘sweN e

6102°20°92 :91eQ \ poubig e
%\Q&%

sainmjeubis g

1SNYL 910¢ Atenuep pamainay

ANVIAOOM




WOODLAND
Reviewed January 2016 TRUST
Hazard Table
Table should be used as a guide to ascertain level of risk with each identified hazard
PROBABILITY OF HARM
SEVERITY OF HARM probable possible improbable

(near miss, or Incident causing
harm has occurred or is likely
to)

(reasonable to believe an incidence
may occur, but not frequently)

SEVERE - fatality, or
serious injury to more
than one person

Actual Risk: HIGH

Hazard must be included in risk
assessment

Actual Risk: HIGH

Hazard must be included in risk
assessment

SERIOUS - serious
injury, or irreversible
damage to health

Actual Risk: HIGH

Hazard must be included in risk
assessment

Actual Risk: MEDIUM

Hazard must be included in risk
assessment

(incident unlikely to occur, or only in an
unlikely combination of circumstances)

Actual Risk: MEDIUM

Hazard must be included in risk
assessment

Actual Risk: LOW

Hazard must be_included in risk
assessment.

MODERATE - minor
injury, but requiring first
aid or, health effect
reversible on treatment

Actual Risk: LOW

Hazard must be_included in risk
assessment.

Actual Risk: TRIVIAL

Do not include hazard in risk
assessment

Actual Risk: TRIVIAL

Do not include hazard in risk
assessment

NOT SIGNIFICANT -
minor injuries such as
cuts and bruises

Actual Risk: LOW

Hazard must be_included in risk
assessment.

Actual Risk: TRIVIAL

Do not include hazard in risk
assessment

Actual Risk: TRIVIAL

Do not include hazard in risk
assessment




