Company name:






Organisation name:  Alistair Griffin Ltd                                      Assessment carried out by:  Kate Holman                           Date:8/3/22
	What are the hazards?
	Who might be harmed and how?
	What are you already doing?
	Do you need to do anything else to manage this risk?
	Action by whom?
	Action by when?
	Done

	trips
	Staff and visitors may be injured if they trip over objects around the stand
	We make sure that no boxes left in or around the stand area and stored away from the public. Table coverings will not be loose or too long to prevent te public from tripping.

	Continue to be vigilant to possible hazards
	All staff, supervisor to monitor
	On all days of trade
	

	Gazebo and table stability
	Both staff and visitors could be injured if the gazebo isn’t stable enough – same goes for the stability of the table used. 
	Before setting up the stand ensure that the gazebo is solid and stable and anchored. Make sure the table is erected correctly and secure before setting up the products.

	Table to be checked throughout the day for security.
	All staff, supervisor to monitor
	Throughout each day of trading
	

	Food/drink storage
	Staff

	Boxes of bottles and jars to be stored carefully at the back of the display and easily accessible to staff – preferably at a higher level to restrict lifting.

	Continue to be vigilant to possible hazards
	Supervisor
	Beginning of the trading day
	

	Stand waste
	Members of the public if not put in a suitable place throughout the day.

	Waste will be kept at the back of the stand away from the public for hygiene purposes
	To monitored throughout the day – however should not be too much waste generated.
	All staff
	Throughout each day of trading
	

	Injury exposure and welfare of staff
	Risk is low but possible – if bottles are dropped – boxes lifted incorrectly. Sufficient breaks etc


	Ensure area is set up as securely and safely as possible. Staff will have breaks and have water and food on hand at all times. staff to be briefed on all above.
	Continue to be vigilant to possible hazards
	Supervisor and staff
	Briefed before trading and monitored throughout the days


	

	Theft
	Staff – possibly physically but also emotionally – theft of stock or cash


	Briefing staff on how to handle these incidents – staff to wear cash pouch securely and to refrain from standing outside the front of the stall.
	Continue to be vigilant to possible hazards
	All staff, supervisor to monitor
	Briefed before trading and monitored throughout the days


	

	Other risks
	
	
	
	
	
	


We discuss our assessment with our stand staff to ensure we have covered all possible hazards pertinent to our business trade stand
We review our risk assessment regularly, and after an accident whilst setting up, working on or breaking down our stand
We keep a copy in a presentation folder on our stand along with all other documentation in case of accidents which will speed up the review process from any complainant 

Signature:        K Holman                                                                                                                                     Date:8/3/22






Why are Event Stand Risk Assessments so important?
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At an event, all manner of things can go wrong just when you are not expecting it; a gazebo can collapse, or take off in the wind, a table can sink in grass and become unstable, little fingers can tug at table cloths, someone can fall off a ladder erecting a banner, or injure their back in unloading the van.  Even if you are just distributing leaflets off a table - something will go wrong if you've not planned for it! 


The first thing your insurance company would ask, especially if a member of the public or a member of staff was injured, would be "please send us your stands risk assessment"


A Risk Assessment is simply a 'what if this happened' ''who could be hurt' 'how can I prevent this from happening' list on your stand. These days more insurance companies demand event organisers obtain both risk assessments and public liability insurance off ALL traders. Don't question having to do one - just do it!  With Event Owl you only need to really do this once and we will store it for you, you can change it whenever you like too. If you have different stands for different events, store them all in your profile and when you come to the Risk Assessment request area, all of them will be listed for you to select from!  Easy peasy.


Use our template to demonstrate you appreciate the health and safety risks on and around your stand. Help your organiser.


We have started off the risk assessment for you by including sample entries for common hazards to illustrate what is expected. 





Look at how other row headers might apply to your event/trade stand, continue completing the form by identifying the hazards that are the real priorities in your case, and complete the table to suit your situation. You might have two, one for soft and another for hard surfaces.





You can print and write this template, or visit our website and download it.  It is located in the Footer under Downloads.





We strongly suggest you complete as many boxes as are applicable to your trade stand as you can. 
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