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RISK ASSESSMENT FORM – Action plan
Health and safety guidelines for Commercialisation

Appendix C: Risk Assessment for Harvey Water Softeners & Herd Agency Ltd

	Date:  
	01/08/22
	Assessor Name

Job Title
	Jo Silverwood - marketing
	Ref No
	N1A

	Activity / Equipment / Process etc


	Exhibition stand – Marketing, Education & Brand Activity 

	Location


	Malton Food Festival 

	Identified Hazards (possible harm/injury)


	Who may be exposed to the risks e.g.

E-C-P-V-Y
	Current control measures used to mitigate/reduce risks

(Include details of maintenance / checks currently undertaken)
	Current Risk Rating

	Lifting heavy items during the build up/ breakdown of the stand

	E

	Stand Items are all fairly lightweight. Staff on the stand instructed on safe lifting practice. Manufacturer’s instructions for erection of stand followed.

	W1



	Transporting stand equipment through the stand space


	E

V
	Staff will ensure materials will be transported carefully through the centre to the stand space. Staff to wear High Vis jackets
	W1

	Stand stability


	E

V


	All elements of the stand will be made stable and will be checked by stand staff regularly throughout the day.

Awareness of floor conditions and staff will check for slip, trip risks in area.


	W1

	Slip and Trip hazards around stand

	E
V
	We carry out general good housekeeping around our stand – no trailing leads or cables (any power leads to be taped down securely with suitable tape)
Plan is to remove and flat pack all empty boxes as they are emptied in order to avoid any trip-ups. Boxes will be unloaded and removed out of hours.
Any water spillages to be wiped up immediately. 
	W1

	Emergency Situation
	E
	All staff stand briefed and made aware of the centre emergency procedures.

	W1

	Fire & Safety
	E
	Dry Powder Fire Extinguisher kept on stand 
	W1

	Covid Safety
	E V
	Hand Sanitizers will be kept on stand, and face shields provided where appropriate for vulnerable staff who wish to wear them

	W1

	Electrics / Electrical Equipment


	E
	Display Softener & TV if used will be PAT tested.
	W1

	Knives, glass, paper or other sharp objects

	E V

	Staff trained in the safe use of knives, scissors and equipment with sharp edges, and how to clear sharp objects such as broken glass safely. 
Dust pan and brush with suitable receptacle for disposing of broken glass on stand (if using glass bowls for water softening demonstrations). 

Staff warned about potential paper cuts. First aid kit kept on stand. 

	W1

	
	
	
	

	Risk Rating

If all control measures are in place

Who may be exposed to the risks:

E = Employee

C = Contractor

P = Pregnant employee

V = Visitor

Y = Young person
	LIKELIHOOD

1 – Unlikely

2 – Possible

3 – Strong Possibility

4 – Highly Likely

5 – Expected Imminently
	SEVERITY

1 – Low

2 – Moderate

3 – Substantial

4 – Severe

5 - Critical
	RISK RATING

	
	
	
	
	S1
	S2
	S3
	S4
	S5

	
	
	
	L1
	W1
	G2
	G3
	G4
	Y5

	
	
	
	L2
	G2
	G4
	Y6
	Y8
	Y10

	
	
	
	L3
	G3
	Y6
	Y9
	Y12
	R15

	
	
	
	L4
	G4
	Y8
	Y12
	Y16
	R20

	
	
	
	L5
	Y5
	Y10
	R15
	R20
	B25


	Completed by

(name and signature)
	J Silverwood
	Review Date
	01/08/22
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