Organisation name:



Organisation name: Carlton Kitchen        Assessment carried out by:  Donna Taylor                                                        Date:25/01/2024
	What are the hazards?
	Who might be harmed and how?
	What are you already doing?
	Do you need to do anything else to manage this risk?
	Action by whom?
	Incident action adjustment needed?

	Competent person not present
	Staff and general public could be harmed if we do not designate a competent person to oversee the health and safety set up of our stand.
	This person oversees every element of our participation, with a specific responsibility for managing Health & Safety, including the provision of proper information and instruction, training and supervision of all parties concerned throughout the event. In the case of Malton Monthly Market the Gazebo and table is set up by the organisers of the event. 
	We always ensure we have trained most staff in the health and safety of our event stand set up and break-down. We have a manual of instruction that we can refer to which is maintained by the designated health and safety member of our staff. In the case of Malton Monthly Market the organisers are responsible for the set up and break-down of the Gazebo and table.
	Organisers – set up of Gazebo & Table
Supervisor
	

	Slips and trips
	Staff and visitors may be injured if they trip over objects or slip on spillages
	We carry out general good housekeeping on our stand. We do not allow trailing leads or cables. Staff keep work areas clear, e.g. no boxes left in stand area, carpets laid correctly, wipe all spills up.
	Continue to be vigilant to possible hazards
	Supervisor
	

	Knives, glass, paper and other sharp objects
	Staff may be injured whilst working.  Visitors may be injured if sharp objects are left unattended.
	Staff trained in the safe use of knives and equipment with sharp edges.

	Only one knife is available which is not considered to be sharp enough to cause any harm. This knife is kept in a safe place and away from any customers. Staff have been warned about paper cuts. First aid kit on stand.
	Supervisor
	

	Gazebo
	Stall and general public at risk if gazebo not erected properly, securely weighted or pegged down, and/or action not taken by stall staff if weather turns to high wind.


	Ensuring our staff are fully trained and fully appreciate the dangers of an ill erected gazebo, especially in high winds. That the frame needs  to be secured down at all times, that guy ropes do not present trip hazards, and how to take action if the weather turns to high wind. In the case of Malton Monthly Market the Gazebo and table is set up by the organisers of the event.
	Staff have been trained as per manufacturers instructions, and the general pitfalls of using event organisers temporary structures. Staff know to report any damages and missing safety items so these can be replaced/fixed.
	Supervisor
	

	Manual handling
	Staff, if not following the protocols we have given them.

	Staff trained in manual handling as per HSE guidance and have signed that they understand the risks when handling, large, awkward and/or heavy loads.
	New staff to be trained on manual handling dangers
	Supervisor
	

	Display equipment
	Staff and general public from unstable tables, banners, pulled tablecloths knocking displays over and onto the floor causing breakages, knocks etc.


	Our display on our stand has been considered for health and safety, especially with small children being around. Our equipment and display materials are to be monitored by stand staff at all times and their position adjusted to suit the conditions and demographics entering the space.
	New staff to be trained in stand display dangers.
	Supervisor 
	

	Electrical hazards
	
	
	
	
	

	Moving machinery
	
	
	
	
	

	Hot liquids
	Staff if accidental spillage.

	Hot liquid is stored in a flask with a secure lid at all times.
	New staff to be trained in handling hot liquids.
	Supervisor
	

	Gas equipment hazards
	
	
	
	
	

	Cash handling
	
	
	
	
	

	Gantry equipment
	
	
	
	
	

	Stand waste
	Staff

	A small bag is kept for waste. Waste is kept to a minimum and staff take home for disposal after the event.
	New staff to be trained in the procedure for removal of waste.
	Supervisor
	

	Hand washing (Street Foods in particular)
	Staff

	Hand sanitiser is available, flask containing hot water, paper towels and disposable gloves are available. Gloves regularly changed.
	New staff to be trained in hand washing procedure.
	Supervisor
	

	Cleaning chemicals
	Staff and general public

	Antibacterial wipes are used to clean surfaces for the protection of staff and the general public.
	New staff to be trained in cleaning the stand.
	Supervisor
	

	Working at height
	
	
	
	
	

	Fire risks on your stand
	
	
	
	
	

	Temperature exposure to staff
	Staff

	The weather conditions are monitored and any adverse weather conditions/temperature would result in the cancellation of attendance.
	
	Supervisor
	

	Injury exposure of staff
	
	
	
	
	

	Welfare of staff


	
	
	
	
	

	Working near vehicles
	
	
	
	
	

	Dropping objects on feet
	
	
	
	
	

	Money theft
	Staff


	Cash is kept in a secured cash box which is out of sight from the public. Card payments are also taken which reduces the amount of cash payments.
	
	Supervisor
	

	Abusive customers
	Staff


	In the event of a serious incident with a customer, the organisers would be informed of the incident.
	
	Supervisor
	


We discuss our assessment with our stand staff to ensure we have covered all possible hazards pertinent to our trade stand/stall.
We review our risk assessment regularly, and after an accident whilst setting up, working on or breaking down our stand
We keep a copy in a presentation folder on our stand along with all other documentation in case of accidents which will speed up the review process from any complainant. 

Signature:            Donna Taylor                                                                                                                                 Date: 25/01/2024
  


  Risk assessment for exhibition or event stand                                              
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