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	What are the hazards?
	Who might be harmed and how?
	What are you already doing?
	Do you need to do anything else to manage this risk?
	Action by whom?
	Incident action adjustment needed?

	Competent person not present
	Staff & general public could be harmed if we do not designate a competent person to oversee the health & safety set up of our stand.
	This person oversees every element of our participation, with a specific responsibility for managing Health & Safety.
	We always ensure we have trained most staff/volunteers in the H&S of our event stand set up and break-down. 
	Directors and Supervisors
	

	Slips and trips
	Staff and visitors may be injured if they trip over objects or slip on spillages
	We carry out general good housekeeping on our stand. We do not allow trailing leads or cables. Staff keep work areas clear, e.g. no boxes left in stand area, carpets laid correctly, wipe all spills up.
	Continue to be vigilant to possible hazards
	All staff, supervisor to monitor
	

	Knives, glass, paper and other sharp objects
	Staff may be injured whilst working.  Visitors may be injured if sharp objects are left unattended.
	Staff trained in the safe use of knives and equipment with sharp edges, also how to clear sharp objects such as broken glass safely.
	Knives have blade protectors, sharp edges are minimised. Staff have been warned about paper cuts. First aid kit on stand.
	All staff, supervisor to monitor
	

	Gazebo
	Stall and general public at risk if gazebo not erected properly, securely weighted or pegged down, and/or action not taken by stall staff if weather turns to high wind.


	Ensuring our staff are fully trained and fully appreciate the dangers of an ill erected gazebo, especially in high winds. That the frame needs  to be secured down at all times, that guy ropes do not present trip hazards, and how to take action if the weather turns to high wind.
	Supervisors have trained staff as per manufacturers instructions and the general pitfalls of using event organisers temporary structures. Staff know to report any damages and missing safety items so these can be replaced/fixed.
	All staff, supervisor to monitor
	

	Manual handling
	Staff if not following the protocols we have given them


	Staff trained in manual handling as per HSE guidance and have signed that they understand the risks when handling, large, awkward and/or heavy loads.
	New staff to be trained on manual handling dangers
	Supervisor
	

	Display equipment
	Staff and general public from unstable tables, banners, pulled tablecloths knocking displays over and onto the floor causing breakages, knocks etc.
	Our display on our stand has been considered for H&S, especially with small children being around. Equipment & display materials are monitored at all times & their position adjusted to suit the conditions/demographics entering the space.
	New staff to be trained in stand display dangers.
	Supervisor 
	

	Electrical hazards
	Staff and general public could be harmed if stand staff have not checked and installed the electrical items on our stand properly, and any appliances are not with an in date PAT test/New.
	Supervisors and staff have been trained on Electrical Safety at Work. They know what to check before plugging in and switching on our electrical appliances & devices. Any damages are reported to the Supervisors for repair, and are not used/alternates sourced at the event.
	All supervisors and staff trained on what to look for, check for and report on.
	Supervisors
	

	Moving machinery
	Staff may induce injury, particularly during setup & breakdown of stand if incorrect use of pallet truck is observed.
	All staff involved with the stand are trained upon the best safe use & working practices when utilising any moving equipment or machinery, such as pallet truck for transporting inventory / boxes.
	Ensure that the pallet truck / any other moving machinery is securely stored when not in use, to avoid unauthorised & potentially unsafe usage.
	All staff, supervisor to monitor
	

	Hot liquids
	Staff & general public / anyone within splashing or spilling distance.  Potential subsequent electrical shock hazard if spillages occur near electricals in use.
	Taking extra care when handling any hot liquids on or near stand. Limiting hot liquids in use, if possible to mitigate hazards presenting themselves. Usage of covered/semi-covered containers preferred, to increase safe handling.
	Monitor any use of hot liquids as time goes on; advise any new people, visitors or staff alike upon the best practices suggested.
	All staff, supervisor to monitor
	

	Cash handling
	Primarily staff, if suffer from theft or violence filled robbery / physical injury & financial loss risks

	Ensure two people are involved in any cash handling transactions, whenever possible. Always keep all money in a cash box. Never leave money unattended. Ensure all colleagues are accountable / trustworthy around cash box. Emphasise electronic payments - mitigate cash visibility.
	As a trader, I prioritise preference toward electronic payments. Discreetly handling cash, take precautions - such as concealing clothing or minimising visible ID - to avoid drawing attention to being a travelling trader, carrying funds at the end of the day.
	All staff, supervisor to monitor
	

	Stand waste
	Staff or anyone within the vicinity of stand, is litter is allowed to present a trip or fall hazard.
	Operating a simple clean as you go housekeeping policy, removing any & all waste at the end of each day & after final breakdown.
	Ensure any newcomers are versed in the procedure & placement of waste disposal & recycling of suitable materials.
	All staff
	

	Cleaning chemicals
	Staff through accident or misuse, maybe even visitors if large amounts are used & any remnants are not sufficiently removed.
	Using non-toxic cleaning products where possible, to limit any potential for inciting allergic or otherwise adverse reactions, from staff or visitors alike. Limiting quantity used to effective minimum.
	Make sure that any cleaning is carried out with the due diligence & knowledge required to render a safe & satisfactory level of finished cleaning.
	All staff, supervisor to monitor
	

	Working at height
	Staff involved or helping with the setup & breakdown of our stand, any accidents by falling/slipping.
	Limiting any work to be done at height, unless absolutely vital. Careful consideration given to any risk of falling, use of correct safe equipment.
	Avoid any working at height, if at all plausible
	All staff, supervisor to monitor
	

	Fire risks on your stand
	Use of electric hotplate to demonstrate Stove Fans, Public, other staff, myself // potential for burns.
	Equipment positioned in ideal location, as far away from public as poss.; public warning [hot] sign prominently displayed; used on minimum req. heat setting; combustibles kept well clear & fully supervised at all times.
	Monitor the effectiveness of these safety measures constantly & adjust if needed to ensure risk mitigated to a minimum.
B.S. spec., FSS UK Fire Extinguisher kept on hand & Fire Alarm procedure awareness.
	All staff & Supervisor
	

	Working near vehicles
	Staff when setting up & breaking down – if any vehicles in motion whilst transferring & moving stock
	Wearing Hi-Vis PPE to significantly reduce risk of any collision or accident whilst working
	Whistle loudly as I work, to increase everyone’s awareness of my location
	All staff

	

	Tablecloth could be pulled/tugged
	Anyone in vicinity, visitors or staff if cloth is moved & things fall off table display causing minor injury


	Using metal table cloth clips, on at least all four corners. Not only does it secure the cloth in optimum position but renders overall display as being safer & more secure, solidly established.
	Ensure table cloth does not trail on floor presenting a trip hazard (custom size, so shouldn’t occur)
	Staff & myself
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


We discuss our assessment with our stand staff to ensure we have covered all possible hazards pertinent to our trade stand/stall.
We review our risk assessment regularly and after an accident whilst setting up, working on or breaking down our stand
Signature:         M. Rocke                                                                                                                                Date:  02/08/24
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